
April 2018 Lyter PTO Meeting Minutes 
 
April 12, 2018 
 
Board and Co-Chair Attendance:  Ellen Dunkleberger, Misty Emick, Stephanie Pickering, Katie 
Farley, Tricia Moser, Bobbi-jo Lundy, Jamie Burns, Meghan Maeulen, Pamela Nelson, Connie 
Dawes   
  
Guests/Parents Attendance:   None 
 
Principal:  Mr. Feerrar 
 

Welcome/Review Secretary & Treasurer Reports (M. Emick) 

- Misty presented thank you card from a student for the 3-6-9 Fundraiser and from Nurse 
Family Partnership for the donations from movie night 

- Reviewed and approved March 2018 meeting minutes 
- Reviewed, discussed, and approved the treasurer’s report 
- Discussed the “Performance to Budget Report” 

- Darrin will remind the teachers to spend their PTO allocations 
- Unused allocations will not be rolled over to next year, the funds will stay in PTO 

account 
- Reviewed and approved the new letterhead  

- The Lyter PTO letterhead is to be used for all PTO correspondence, not the school 
district letterhead.  We are a separate entity 

 

Principal’s report (D. Feerrar)  
Reviewed Upcoming Events in April, May, and June, some important items to note: 

- 4/14 - Daddy/Daughter Dance 
- 4/17 - 4/18 PSSA Math Testing (Grades 3 & 4) 
- 4/24 - 4/25 - PSSA Science (4th Grade) 
- 4/27 - 5/4 - Spring Book Fair (BOGO) 
- 5/4 - 4th Grade Science Fair 
- 5/7 - 5/11 - Teacher/Staff Appreciation Week (PTO Luncheon - 5/10) 
- 5/15 - Kindergarten Screening at Lyter Elementary 
- 5/18 - Spring Fling 3:30-7:00 
- 5/22 - 1st Grade Field Trip 
- 5/25 - Kindergarten Field Trip 
- 5/28 - No School 
- 6/5 - 4th Grade Field Trip (Rain date 6/4 or 6/6) 
- 6/7 - School Picnic 
- 6/8 - Last day of school 



 
- 2018-2019 School calendar was approved at the last board meeting 
- Kindergarten screening will be at Lyter on May 15th 

- PTO may want to have some sort of presence, but it will not be a recruiting 
event 

- School performances and concerts will be over at the high school  
- Darrin will check availability for the upcoming 1st grade play 
- In general, will likely request a high school student to work the lighting for the 

concert for a $25 gift card 
 

Old Business (M. Emick) 
- 2018-2019 Anticipated PTO Open Board Positions:  

- Spring Fling Coordinator  
- Recording Secretary 
- Assistant Treasurer 
- Fundraising Coordinator  
- Assistant Fundraising Coordinator  
- Communications  Coordinator 
- Classroom Activities Coordinator  
- School Beautification Coordinator 

- 2018-2019 Anticipated Board Members: 
- President - Misty Emick 
- Vice President (Walk-a-thon) - Meghan Maeulen 
- Treasurer - Katie Farley 
- Recording Secretary (or TBD) - Ellen Dunkleberger 
- Special Events Coordinator - Bobbi-Jo Lundy 
-  Yearbook Coordinator - Katie Garber 

- May look into recruiting from local pre-schools 
 

Fundraising Committee Update (P. Nelson) 
- Wendy’s night will be held May 14th.  Facebook message and text alert will be issued.  No 

paper flyer will be sent home with the students 
 

Receipt Protocol and Review (K. Farley) 
- Following tax season, Katie will talk to Romey about our requirements to issue receipts 
- Amendment to bylaws/financial policy to be written based on response 

 

Spring Fling 
- From Bobbi-jo - Benny’s Water Ice is booked, Relay for Life stand is confirmed (Paula splits 

her profits 50/50 with the Lyter PTO) 
- Looking for confirmation from PA Bounce regarding the discount to be offered for the 

incident last year regarding an inflatable that the Lyter PTO believes we paid for, but did 
not use 



- Need to confirm with Teri that she spoke with Andrea Dunkleberger about the PTO passing 
on the offer to host an Alex’s Lemonade Stand 

- Request from a grade parent for a letter that can be used to take to local businesses to 
solicit donations for the classroom’s baskets for the raffle 

- No letter is going to be provided to grade parents to solicit businesses for donations 
on behalf of the Lyter PTO.  Baskets are donated from the classrooms.  If a parent is 
a business owner or has a relationship with a business owner who generously 
donates a product or service that is wonderful, but we are not encouraging grade 
parents to solicit donations from businesses. 

- Ann will be paid by the PTO for her assistance during Spring Fling.  The business manager, 
Brandi, informally approved it 

- There will be three places money will be collected at spring fling (Kitchen, Basket Raffle 
Ticket, and Game Ticket area).  A Lyter PTO board member must be the person working a 
station where there are monetary transactions.  Tricia and Katie will collect money from 
these places throughout the event. 

 

Committee Reports/New Business (M. Emick) 
- Classroom Activities (Lauren Caputo) - Lauren will be counting box tops next week 
- Special Events Committee (Stephanie Pickering/Jamie Burns) - Sammy’s is catering the 

Teacher Appreciation Luncheon.  No anticipated retirements.  They will let us know if they 
need anything as it gets closer. 

- School Beautification (open position) - Spring decorations purchased from the Dollar Store. 
Planning to decorate Monday or Thursday morning next week.  May ask assistance from a 
high school student. 

- Yearbook Coordinator (Katie Garber) - no update 
- Communications Coordinator (Bobbi-Jo Lundy) - Book fair sign up was passed around. 

Need to have a board member work the register.  
- Miscellaneous: 

- The Conner’s will pick up the money collected for the Autism Awareness day 
- Lyter PTO has no record of paying for the punch for the Daddy-Daughter dance 
- Ann will be paid directly from the PTO for her assistance with Spring Fling 
- Lyter PTO will donate $100 to the Montgomery family in memory of their daughter 

Hayley. 
 

 
Meeting adjourned at 8:02 
 
 
 
 
 
 
 
 
 



Upcoming Meetings 

4/18/2018 - Spring Fling Planning 5:30 PM - Lyter School Library  

5/2/2018 - Spring Fling Planning 5:30 PM - Lyter School Library  

5/10/2018 - May 2018 PTO Board Meeting, 6:00 PM - Lyter School Library 

5/16/2018 - Spring Fling Planning 5:30 PM - Lyter School Library  

 

Respectfully Submitted By: 

 

 

Ellen Dunkleberger, Recording Secretary 


