
February 2018 Lyter PTO Meeting Minutes 
 
February 8, 2018 
 
Board and Co-Chair Attendance: Pamela Nelson, Katie Garber, Katie Farley, Ellen 
Dunkleberger, Misty Emick, Stephanie Pickering, Bobbi-jo Lundy, Jamie Burns, Meghan 
Maeulen 
  
Guests/Parents Attendance:  Rashelle Clark, Jacquelynn Morehart 
 
Principal: None 
 

Welcome/Review Secretary & Treasurer Reports (M. Emick) 

- Reviewed and approved January Meeting Minutes 
- Reviewed and approved January 2018 budget report 

- No update from the IRS 
- FNB Bank account closed 

- Misty mentioned the PTO Today Conference is on March 23rd and taking place in or 
near Philadelphia.  Starts at 9:00am, with a $5 registration fee.  She is considering 
going if anyone would like to join her. 

Principal’s report (D. Feerrar provided report) 

- 4/3/18 - Snow Make Up Date 
- Discussed and approved PSSA “Pep Rally” breakfast 

- Determined the approximate $250 breakfast cost would be able to be found 
in the budget. 

- Sounds like a fun way to get the students “excited” about PSSAs  
- Noted, the third grade field trip is scheduled to be held the Friday before the 

PSSAs. 

Old Business 

- Grade Representative Responsibilities 
- Bobbi-jo indicated in her experience to be a field trip grade representative, 

you have to know the exact number of students and adults attending and are 
responsible for making the final payment to the hosting business (have to 
write out the final amount on the check.) 

- Teacher(s) typically handle the scheduling and logistics (breaking the 
students up into groups) 



- 1st Grade needed supplies ahead of time.  A list was given prior to the trip to 
make the purchases. 

- Assigned PTO Grade Representatives 
- Kindergarten - Bobbi-Jo 
- First Grade - Ellen Dunkleberger 
- Second - Misty will reach out to a grade parent 
- Third Grade - Teri Woodling 
- Fourth - Stephanie Pickering or Tricia Moser 

- 2018 - 2019 Anticipated Open Board Positions 
- Assistant Treasurer 
- Fundraising Assistant 
- Special Events Coordinator 
- School Beautification 

- Kindergarten Registration - February 23rd, possible recruitment event. 
- May set up a coloring station for children attending with their parents. 

- 3-6-9 Fundraiser 
- The pep rally went really well.  Mr. Cillo did an excellent job. 
- This is the first week of reading.  Ellen to go in on Tuesday mornings to collect 

the reading slips, select students from each class for the weekly prizes, and 
give the list of students to Mrs. Shearer.  Weeks 1 and 2, Mrs. Shearer is 
providing prizes.  Week 3, the prize will be a $5 credit to the book fair. 

- Compiled a nice list of prizes for the students.  Decided the students will be 
allowed to select a prize based on the order they were selected. 

- Notices for donations were placed at the library.  Community donations have 
started coming in. 

- Fundraiser money is due 2/27/18.  A counting day is planned for 2/16/18 (for 
any early donations), and at noon on 2/28/18. 

- Community Outreach 
- Considered hosting an event “Family Tech-Talk night” to discuss internet 

safety with parents.  District counselors are planning a similar event. 
Information will be sent home about it shortly. 

 

Committee Reports/New Business 

- Classroom Activities Committee (report provided by Lauren) 
- Latest box top counting total was $1114.30.  Mrs. Breon’s class earned 

popcorn.  Planning another box top count toward the end of February.   
- Sent Campbell soup labels and used the points to procure a set of 

playground balls per Darrin’s suggestion. 
- Special Events Committee (Stephanie Pickering) 



- PSSA order for snacks placed with Ann (from the cafeteria).  Providing five 
snacks this year.  Last year it was seven, it was reduced this year due to 
scheduling. 

- Darrin will provide a date for the catered luncheon, typically the first week of 
May. 

- School Beautification (Misty Emick) 
- Open Position 
- Christmas decorations came done, the Dr. Suess stuff went up.  

- Yearbook Coordinator (Katie Garber) 
- Ben, the photographer, sent a list of the idea number of photos for each 

yearbook page.  A lot of teachers are missing photos.  Katie will reach out to 
the teachers and grade parents for the classrooms missing photos.  Connie 
volunteered to reach out to the teachers as well. 

- Communications Coordinator (Bobbi-jo Lundy) 
- Movie night planned for March 2nd.  Will show the movie Coco 
- Will collect donations for Nurse Family Partnership  
- Jamie and Stephanie will send out a Sign Up Genius to request donations. 

Miscellaneous 

- Bill from Romey Fagnano (our CPA), for the work he did to establish ourselves as a 
non-profit was approved. 

- Receipts 
- Now that we are operating as a non-profit, we need to start issuing receipts 

to businesses who provide donations.  Katie Farley is working on creating a 
template and will let us know the process to issue receipts. 

- Spring Fling 
- Misty coordinating with Teri/Tammi to set up a Spring Fling planning meeting 
- Spring Fling scheduled on May 18th 
- Suggestion made to break the effort into the following sub-committees: 

- Food - Tricia Moser/Misty Emick 
- Tickets - Katie Farley/Katie Garber 
- Volunteers - Ellen Dunkleberger/Pamela Nelson 
- Games/Prizes - Meghan Maeulen/Jamie Burns 
- Basket Raffle - Stephanie Pickering/Lauren Caputo/Connie Dawes 
- Outside Vendors - Bobbi-jo 

 

The meeting adjourned at 7:45pm. 

 

 



Upcoming Meetings 

2/16/2018 - 3-6-9 Counting (only if necessary) 

2/28/2018 - 3-6-9 Counting, 12:00 pm (location TBD) 

3/8/2018 - March PTO Meeting, 6:00pm - Lyter School Library 

TBD - Spring Fling Planning  

 

 

Respectfully Submitted By: 

 

Ellen Dunkleberger, Recording Secretary 

 
 

 

 

 

 

 


