
November 2017 Lyter PTO Meeting Minutes 
 
November 11, 2017 
 
Board and Co-Chair Attendance:  Stephanie Pickering, Ellen Dunkleberger, Katie Garber, Tricia 
Moser, Pamela Nelson, Connie Dawes, Misty Emick, Meghan Maeulen, Jamie Burns 
 
Guests/Parents Attendance: Michele Lyons 
 
Principal: Mr. Darrin Feerrar 
 

Welcome/Review Secretary & Treasurer Reports (M. Emick)  

- Reviewed/discussed meeting minutes from October.  Motion to approve (Connie), 
seconded Meghan 

- Reviewed financial statement 
- Trish pointed out the unmarked deposit is for Walk-a-thon.  This statement is 

missing one more Walk-a-thon deposit, and the Paypal account deposit. 
- Motion to approve (Ellen), seconded (Pamela) 
- Discussed how to handle a recently bounced check for the Walk-a-thon donation. 

This situation has been handled in various ways in the past.  
- In this instance, Tricia, as treasurer, will contact the person who wrote the 

check and ask they give the PTO money to cover the bounced check fee. 
- Darrin mentioned Loyalsock Valley has a financial policy document which he 

provided as a handout.  Darrin will send an electronic version of the document to 
Ellen. 

- Ellen will format the document to be applicable to Lyter PTO and will send it to the 
board for review.  It will be voted on at the next meeting. 

- (Reported by Misty) Katie Farley reviewed a draft of the 1023 filing from the 
accountant 

- Specific Lyter PTO officers need to provide job description information before 
the filing can move forward.  Once the filing is in the mail we can start 
operating as a non-profit.  Misty emphasized the importance of responding 
promptly to Katie. 

- The attorney was sent out latest revision of the by laws which included the language 
they had asked to be included.  They confirmed it was incorporated correctly and 
will be providing the PTO with a binder for us to use for document and record 
keeping. 

 

Principal’s Update (D. Feerrar) 

- Calendar: 
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- 11/13/17 - Discussed Veteran’s Day Program - PTO will need volunteers to serve as 
hall monitors.  Paula has the photographer set up.  Katie Garber agreed to take 
photos as well focusing on the assembly and the parade.  The Muncy American 
Legion generously donated a 4x6 flag for each student.  They will be distributed 
after being given a lesson on flag etiquette. 

- 11/15/17 - PTO provided luncheon 
- 11/20/17 - 11/21/17 - Parent Teacher Conferences - following full days of school. 

This format may be changed in the spring. 
- 11/21/17 - Primsmatic Magic (Lasers) Assembly 
- 11/29/17 - 2nd grade going to CAC for “My Father’s Dragon” 
- 12/8/17 - Movie Night 
- 12/11/17 - 4th Grade Concert 
- 12/14/17 - Caroling and Crafts 

- Discussion Items 
- Feed a friend food drive - successful, items to be picked up 11/10/17 
- Mrs. Hepburn in for Mrs. Logue until March 2018 

 

Walk-a-thon Update (email from Teri on 11/9/17) 
-the kindles are ordered and should be here by today 
-the t-shirts are being made as we speAk 
-the thank u cards are done, thank you Connie, and ready to be handed out 
The last step is to do the tickets for each child who had a $10 donation. Connie was checking 
on a possible assembly to hand out t-shirts and prizes. Anything I missed please let me know. If 
anyone is willing to help distribute the thank you cards please also let me know which 
businesses you could go to. Thank you to everyone for your help and patience through this 
process. 
Teri 

- Discussed the notion of having an assembly to hand how shirts and prizes. 
- Decided there would not be an assembly.  The tee shirts will just be handed out to 

the students.  Perhaps we will take a photograph of them to recognize them. 
- Prizes will be announced during individual class lunches.  There were also donations 

from businesses provided which will be kept in the office. 
- Feedback provided from Pam who was passing information along from others to perhaps 

try a different main fundraiser next year 
- Color Run, 5k, Fall/Winter Dance were some ideas tossed out. 
- Something to discuss leading up to the Walk-a-thon fundraiser next year. 

 

Yearbook Coordinator Update (K. Garber) 

- Our new yearbook coordinator Katie Garber was introduced.  Welcome Katie G.! 
- Katie met with Ben and was given a list of events he would like photos for. 
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- Misty requests this list be distributed to the grade parents to ensure we have photo 
coverage of the events. 

- Decided to use the lyterphoto gmail account to manage the photos.  Deciding using the 
main lyterpto1 gmail account might get too cluttered, or potential photo emails may get 
lost. 

 

Special Events Committee 

- Movie Night is 12/8/17.  Once the teacher luncheon is over will send out a sign up genius 
for movie night. 

- Discussed copyright concerns.  Lyter Elementary school purchases a license to cover 
them for showing movies.  We just aren’t allowed to charge admission. 

- Will be asking key club for assistance to ensure we have enough volunteers to cover 
the event. 

- Discussed, at length, the idea of purchasing a popcorn machine, borrowing a 
popcorn machine (from Faith), asking to purchase Faith’s popcorn machine.  The 
discussion was tabled for another time.  For the December movie night, will request 
donations for popcorn. 

- There were storage concerns expressed from Darrin regarding owning a 
popcorn machine. 

- Teacher Luncheon 
- We should be all set for the luncheon on 11/15/17. 
- A reminder is scheduled to go out Monday for it. 

 

Fundraising Committee Update (P. Nelson) 

- Gift Card Fundraiser 
- First gift card order is done.  Placed $6440 gift card order, with a profit of a little over 

$300. 
- Next order is due November 15th.  Will process the order on Friday, November 17th. 

Pam, Meghan, and Tricia will work on it. 
- Asking for help on 12/1/17 to process orders. 
- Gift cards won’t be sent home with students until the parent tells us to send them 

home with them.  Parents will be called for this round of orders. 
- Pamela writing up a release to allow PTO to send gift card orders home with 

students. 
- Green Barn Berry Fundraiser earned $120 
- During parent teacher conferences Jackelyn Morehart will be doing a pop-up LuLaRoe sale. 

The PTO will receive 20% of the profit from the sales.  Teachers will get a discount on the 
items. 

- Table secured for Lyter PTO by Lauri Kramer for the Holiday Craft Show at the 
Montoursville High School on 12/2/17 from 9am-3pm 
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- Misty inventoried our MontourWear.  We have no long sleeve shirts, but plenty of 
short sleeve shirts.  We will not be placing another order for the craft show, but will 
just sell what we have. 

- Sign ups will go out for table attendants.  Two people, two hour shifts likely. 
- Wendy’s Night scheduled for 5/14/18, which is the same night as the Chorus Concert which 

may work out. 
- 3-6-9 Fundraiser will ramp up soon.  Pamela could use some help planning and promoting 

it. 
- Will send information out to the grade parents 

- Moo Money  
- Two collection bins have been made and will be placed in the main entryway and 

the kindergarten entryway.  Two will also be placed at the Turkey Hills 

 

School Beautification (M. Emick) 

- This position is still open.  We likely are not able to get into the school over Thanksgiving 
Break to decorate.  May need to decorate during the Parent Teacher Conferences. 

- Tricia requested that clear decorating instructions are given for any folks who are 
there to decorate.  Ellen agreed, better to be told exactly what goes where vs. having 
it more ad hoc. 

 

Classroom Activities Committee  (L. Caputo) 

- Pamela counted box tops at the end of Oct. 
- $623 earned this year for box tops 
- Mrs. Boyle and Mrs. Breon’s classes awarded popsicles. 

- Christmas gloves are bagged and ready to be distributed. 
- We have 671 pairs of gloves.  Lauren needs classroom totals for boys and girls. 

- Santa will be at the school on 12/22 at 9:30am 
- Square One Update - no idea of how much was ordered on-line.  We processed $777 in 

orders this year.  This is less than previous year(s). 

 

Miscellaneous 

- Misty will send out a list of volunteer requests for upcoming events. 
- Suggestion made to set up a PTO table for parent-teacher conference night. 
- Discussed that the December PTO meeting fell on the same night as 2nd Grade Caroling. 

Decided to move the December PTO meeting to December 7th at 6:00pm 

 

Next Month Meeting Agenda Items 

- Popcorn Machine 
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Upcoming Meetings 

12/7/17 - December PTO Meeting, 6:00 pm - Lyter School Library 

 

Meeting Adjourned. 

 

Respectfully Submitted By: 

 

Ellen Dunkleberger, Recording Secretary 
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